MyHununanbHoe JOMIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHHUE
- IETCKUH cag «3Be3a0UKa
KOMOMHHPOBAHHOTO BUA

(MIOY - nerckuit can «3Be30UKa)

I[TPUHATO YTBEPXJIEHO:

pemenueM [lemarornueckoro corera [Ipuka3om 3aBeayrOIIETO

MJIOY - netckuii cag «3BE310UKA MJIOY - netckuii cag «3BE310UKa»
npotokost oT 14.12.2023 Ne 4 E.E.Ckpsbunoit

npukas ot 14.12.2023 Ne 25707

MOJIOKEHHUE
00 O6meM cobpaHuu pabOTHUKOB

1. O0mue moJ10:KeHUA

1.1.TTonoxenue 06 OOmem coOpanuun paboTHUKOB (manee — IlomoskeHue)
MyHHIMIIAIEHOTO  JIOIIKOJIBHOTO — 00pa30BaTeIbHOTO — YUPEXKJACHUS - JICTCKHHA — caj
«3Be3/I04uKa» KOMOWHUPOBAHHOTO BHUA (mamee - VYupexneHue) pa3zpaboTaHo B

cooTBeTcTBUU ¢ DeaepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBaHUU B
Poccuiickoit ®denepaunn» (¢ usmeHeHusimu) (nanee — 3akoH Ne 273-D3), TpynoBsiM
koznekcom Poccuiickoit @enepanuu, Y craBom YUpexkIeHUS.

1.2.Hacrosmee IlonoxeHue peraaMeHTHPYET MOPSIOK CO3/aHUS M JESTEIbHOCTH
O6miero cobpanust paOOTHUKOB Y UpeKACHHUS.

1.3.006mee cobOpanue paboTHHKOB YupexacHus (maiee - OOmee coOpaHue)
SBJISIETCSI IOCTOSIHHO JICMCTBYIOIIMM KOJUIETHATIBHBIM OPTaHOM YIIPABJICHUS Y UPEKICHUS.

1.4.00mee cobpaHue OCYILIECTBISET CBOK JESITEIBHOCTh B COOTBETCTBUH C
3akoHoM Ne 273-03, 3akOHAMU M UHBIMM HOPMATHUBHBIMU MIPABOBBIMHU akTamMu Poccuiickoi
Oeneparun, CBepasIOBCKON 00JaCTH, HOPMATUBHBIMU IMPABOBBIMU aKTaMH OTPACIIEBOTIO
OpraHa MECTHOTO CaMOYTpaBJIEHUS, HAJEJICHHOIO0 COOCTBEHHBIMU IOJHOMOUYUSMH T10
PEIICHUIO BOMIPOCOB MECTHOTO 3HAUEHUSI TOPOACKOT0 OKpyra (fajiee — YIOJIHOMOYEHHBIH
opras), YcraBoMm YupexeHus, HacTosmuM [lonoxxennem.

1.5. Cpoxk netictBus noinHoMounii O01Iero coopanust — 6ECCpovHoO.

1.6. learensHocTh uieHOB OOmero coOpaHHUs OCHOBBIBAETCS Ha MPHUHIIMIIAX
JT0OPOBOJIBHOCTH y4acTHs B €r0 paboTe, KOJJIETHaTbHOCTH MPUHSATHUS PEIICHUHN, TTITACHOCTH.

2. Komnerenuun O0mero codpanus

2.1. BHeceHue MpeaioKeHUH 3aBeIyIoeMy YupeKIeHueM:

1) 110 BHECEHHIO M3MCHCHHUI | JIOTIOJIHEHHI B Y CTaB;

2) IO BOIpOCaM YJIyYIICHUS COIMAIbHO-DKOHOMUYCCKHX, (DMHAHCOBBIX W HHBIX
YCJIOBUW TPyJia B YUPEKICHNH;

3) 0 W3MEHEHWIO JIOKAIBHBIX HOPMATHBHBIX aKTOB, 3aTPardBaloOIIUX IpaBa |
00513aHHOCTH PaOOTHHUKOB,

4) o Bompocam, CBSI3aHHBIM C TPYAOBBIMHA OTHOIICHUSMU;

5) o Bompocam 0e30MacCHOCTH U OXPaHbl TPYAa PAOOTHUKOB YUPEIKICHHS;

6) MO  COBEPIICHCTBOBAHUIO  MAaTCPUATBHO-TEXHUYECKONH 0a3pl  YupexaeHus,
671aroyCTpONCTBY €ro NOMEIICHUN U TEPPUTOPHH.



2.2.llpuasitue  KomtekTuBHOTO — 1OoroBopa, IIpaBmii BHYTpPEHHETO TPYIOBOTO
pacropsiika, U3MEHEHUHN U JOTOJHEHNN B HUX.

2.3. M36panue mpeacTaBuTeneii pabOTHUKOB B KOMHUCCUU Y UPEKICHUSI.

2.4.1IpeacraBieHne K MOOUIPEHUIO PAOOTHUKOB Y UPEKICHUS.

2.5.O0cyKIeHrne BOIPOCOB COCTOSHUS TPYAOBOH IUCHUIUIMHBI B YUPESKICHUU H
MEPONPHUITUH IO €€ YKPEIUICHHUIO.

2.6. BzaumosieiicTBHEe ¢ KOJJIETHATBHBIME OpPTaHAMH YIPAaBICHUS YUPESKICHUS TI0
BOIIPOCaM, OTHECEHHBIM K KoMIieTeHITuu O011ero coopanus.

3. CTpykTypa n nopsinok ¢popmupoanusi Oémero coopanus
3.1.Ctpykrypa OOmero coOpanus: mnpeacenaTenb, Cekperapb, uiaeHbl OOriero
cobOpaHus.
3.2.]lns mpoBenenus 3acemanus OOmero coOpaHust W30UparoTCs MpeaceaaTelb,
CeKpeTapb MPOCTHIM OOJIBITMHCTBOM TOJIOCOB TMPHUCYTCTBYIOIIMX HAa 3aCeaHUU IyTeM
OTKPBITOTO TOJIOCOBAHUS CPOKOM Ha 1 ToJ1.
3.3. Unenamu OO611ero cobpaHus SBISIOTCS BCe paOOTHUKU Y UPEKICHUS.

4. Opranuszanus aesitebHocTH O0mero coopanus

4.1. OpranuzanonHoit ¢popmoit OOmIero coOpanust SIBISIIOTCS 3acelaHusl, KOTOpbIe
MPOBOJIATCS HE pexe 2 pa3 B roj. B Hensx onepaTuBHOIO PacCCMOTPEHHUS BOMPOCOB MOTYT
CO3BIBAThCS BHEOUCPE/THBIC 3aCeAaHMS.

3acenanue OOmiero coopanus NpaBOMOYHO, €CJIM Ha 3aCEeJaHUU MPUCYTCTBOBAIIO HE
MeHee 1/2 ero 4wieHoB.

4.2.1lpeacenatenb OTKpbIBa€T W 3akpbiBaeT 3acenanue OOmiero coOpaHus,
IPEIOCTABIISIET CJIOBO €r0 Y4YacCTHHKAaM, BBHIHOCUT Ha TOJOCOBAHHWE BOMNPOCHI MOBECTKHU
3acellaHusl, OCYILECTBISIET OPraHU3aIMIO BBIMOIIHEHHS peteHnit Oo1ero coopaHusi.

4.3.Cexperapp BeleT MpoTokosn 3acemanus OOmero coOpaHHs, OCYIIECTBISET
nepenady opopMIICHHBIX POTOKOJIOB HA XpaHEHHUE B COOTBETCTBUH C YCTAHOBJICHHBIMHU B
VYupexaeHnu npaBujiaMu OpraHu3aliu JAeJ0MpOru3BOICTBA.

4.4, Ha 3acemanme OOmero coOpaHuss MOTYT OBITh MPHUIJIANICHBI MPEICTaBUTEIN
YIOTHOMOYEHHOTO  OpraHa, KOJUIETHAJIbHBIX OpPraHOB  YIpaBJICHUS  YUpEexKICHHUS,
OOIIECTBEHHBIX OpraHU3allui, yUpexKIeHU|, MeTuIIMHCKEe paboTHukU. HeobxoaumocTh ux
ydacTtus onpenensercs npeacenarenem OOmiero coopanus.

Jlua, npurnameHHsle Ha 3aceganue OOmEro coOpaHus, MOJB3YIOTCS MPABOM
COBEIIATENLHOTO TOJI0CA, MOTYT BHOCUTH TNPEUIOKECHHsS] U 3asiBICHUS, y4acTBOBaTh B
00CY’KJIEHUU BOIIPOCOB, HAXOSIIUXCS B UX KOMITETEHITUH.

4.5. Oprann3aiimoHHO-TEXHHUECKoe oOecreueHne aesaTeabHocTu OO0Iero codpanus
BO3JIAraeTcs Ha aIMUHUCTPALIAIO Y UPEKICHHUS.

5. Ilopsinok MPUHATHSA pelieHUil U BBICTYILUICHUSI OT MMEHH Y YpeKIeHUs

5.1.TIpunHsATHE pElIeHHWI MO BOMPOCAM TOBECTKU IHS M yTBEPKICHHUS MPOTOKOJA
3acemanusi OOmIero coOpaHus OCYHIECTBISIETCS MYTEM OTKPBITOTO TOJIOCOBAaHUSI €ro
Y4aCTHUKOB.

Pemenuss OOmiero coOpaHusi TPUHUMAIOTCS MPOCTHIM OOJIBIIUHCTBOM TOJOCOB
MPUCYTCTBYIONIUX HA 3aCEaHUM, B CIIy4ae PaBEHCTBA T'OJIOCOB PEIIAIONTUM SIBIISIETCS TOJIOC
mpeIceaTels.

5.2.Pemenusi, npunsThie B X0Je 3acemanus OOmero cobpanusi, (GUKCHPYIOTCS B
MPOTOKOJIE.
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[lepenaya mnpaBa romoca ogHUM ydacTHHUKOM OOmiero coOpaHus JpyroMmy
3arpenaeTcs.

[Iporokon 3acenanus OOmero coOpaHusi COCTABISIETCS HE MO3JHEE TPeX padoumx
ITHEN Tociae €ro 3aBepILIeHUs, MOJANUCBHIBAETCS €ro IpeacefaTelieM U CEeKpeTapeM.
[IpoTokon coctaBisieTcsi B COOTBETCTBUU C OOIIMMH TPEOOBAHUSAMHM JEJIONPOU3BO/ICTBA,
YCTaHOBJICHHBIMH B YUPEXKICHUH, C YKa3aHUEM CIICTYIOIIUX CBEICHUI:

1) konuuecTBO wieHoB OOIIero coOpaHus, NPHHIBIIMX YYacTHE B 3aCelaHUHU,
OTMETKa O COOJIIOJICHUN KBOPYMA;

2) KOJIMYECTBO T'OJIOCOB «3a», «IPOTHUB» M «BO3JACPXKAICS» IO KaXKJIOMY BOIPOCY
MTOBECTKH 3aCeIaHMs;

3) pemierre OOIIEro cCOOpaHus MO KaXKJI0My BOIPOCY TOBECTKH 3aCEAaHMU,.

5.3.IlpenoxxkeHusi 3aBeayrolIEeMy [0 BOMPOCAM, OTHECEHHBIM K KOMIETEHIIUU
O6miero coOpaHus, MOTYyT TPUHUMAThCA ©O€3 TPOBEACHUS 3acelaHus (JIUYHOTO
npucyTcTBUs wieHoB OOmiero coOpaHus) MyTeM MPOBEACHHUS 3a0YHOIO TOJOCOBAHUS
(OIIPOCHBIM MyTEM).

Takoe romocoBaHME TPOBOAUTCS TMyTeM oOOMEHa JOKyMEHTaMH IOCPEACTBOM
AJNICKTPOHHOW WJIM WHOW CBSI3M, OOCCIICUMBAIONICH ayTCHTHYHOCTHh IEPEIaBaCMbIX U
MPUHUMACMBIX COOOIIEHUHN U UX JOKYMEHTAJIbHOE IMOATBEPIKICHHE.

[Topsinox mpoBeaeHUsT 3204YHOTO TOJIOCOBaHUS yTBepxKAaeTcs Ha 3aceganun OOuiero
coOpaHusi, OH JOJDKEH MPEeTyCMaTPUBATh:

1) o0s13aTenbHOCTE  cOOOIIEHHsT BceM wieHaMm OOImero coOpaHus BOMPOCOB,
BBIHECEHHBIX Ha 3a0YHOE I'OJIOCOBAHUE;

2) BOBMOXKHOCTh O3HAKOMJICHHS BceX wieHOB OOmero coOpaHus g0 Havaiaa
TOJIOCOBAaHHUS CO BCEMHU HEOOXOIUMBIMU HH(OpMAIMEil 1 MaTepuanamu;

3) BOBMOXXKHOCTh BHOCHTH TPEIJIOKEHUS O BKIOYCHHH B IMEPEYeHb BOIMPOCOB,
BBIHECEHHBIX HA 320YHOE F0JIOCOBAHME, JTOTIOTHUTENBHBIX BOIIPOCOB;

4) 00s3aTeNBHOCTh COO0OIIEHUsT BceM wieHam OOmero coOpanus [0 Hadvaja
TOJIOCOBAaHUS U3MEHEHHON MOBECTKU JHS;

5) cpoK OKOHYAHUS MPOLIETYPhI TOJIOCOBAHKS U TIOJABEICHUS UTOTOB TOJIOCOBAHUSI.

Pemenue, npuHsATOE MyTEM 3a0YHOTO T'OJIOCOBAHUS, OGOPMIISIETCS MPOTOKOJIOM C
yKa3aHHUEM CJIEAYIONIUX CBEICHMIA:

1) konuvecTBO wieHOB OOIIEro coOpaHusi, KOTOPbIM OBUTH pa30CiaHbl BOIPOCHI,
TpeOyrolue NPUHATHS pelIeHUS;

2) KOJIM4eCTBO PaOOTHUKOB, MPUHSBIIUX YY4aCTHE B 320YHOM T'OJIOCOBAHHH, OTMETKA
0 COOJTIOJIEHUU KBOPYMa;

3) KOJIMYECTBO TOJIOCOB «3a», KIPOTUBY» H «BO3JICPIKAICS» TI0 KaXKIOMY BOTIPOCY;

4) pemenue OOIIero cooOpanus Mo KaKIOMY BOIIPOCY, TPEOYIOIIEMY PEIICHHUS.

K mporokony mnpukiagsiBaroTCs BCE JAOKYMEHTBI, Kacarolluecs IPOBEJACHHOTO
3204YHOT'O TOJIOCOBAHUSI.

5.4. OTBETCTBEHHOCTH 32 BHIMONHEHHE pereHnit Oomiero codpanusi Bo3naraercsi Ha
npencenarens OOmero coopanus. PereHus: BBIMONHSIIOT OTBETCTBEHHBIE JINIIA, YKa3aHHBIC
B Tmporokosie 3acemanusi OOmero coOpaHusi. Pe3ynbTarTbl BBIOJHEHUS PEIICHUN
orjamarTcs Ha clieayronieM 3aceaanuu O01mero coopanus.

5.5.Pemenuss OOmiero coOpaHusi, MPUHATBIE B Tpelneiax €ro IOJHOMOYHN B
COOTBETCTBUHM C JEHUCTBYIOIIMM 3aKOHOJATEIBCTBOM, YCTaBOM YUPEXKACHUSA, HOCAT
PEKOMEH/IaTEeITLHBIA XapaKTep.

[Tpu HeoOxomuMocCTH, A UCTIONHEHUsT perieHus O0mero coOpaHus, 3aBeayONui
W3AA€T JOKAJIBHBIA aKT M0 Y UPEKICHUIO.



5.6.3aBenyromuii  YupexJeHHEM BIOpaBe MPHUOCTAHOBHUTH pemeHne OOmero
coOpaHusl B Cllydae ero MpOoTUBOPEUHS ICHCTBYIONIEMY 3aKOHOIATEIBCTRY.

5.7.001ee coOpanue MpH PEIICHUU BOMPOCOB, OTHECEHHBIX K €ro KOMIIETECHIINH, HE
BBICTYIIA€T OT UMEHH Y UPEKICHUSI.

6. IlpaBa U OTBETCTBEHHOCTH

6.1. O6mee coOpaHue UMEET MPaBo:

6.1.1. YyacTBOBaTh B yNpaBJICHUHU Y UPEIKIACHUEM.

6.1.2. HampaBiath npemioKeHns B aAPEC 3aBEAYIOMIETO Y UPEKICHUEM.

6.2. Kaxxaerii wien OOmiero codpanust IMeeT MpaBo:

6.2.1. beiTh n30paHHbIM IpecenaTeneM, cekperapem OOuiero coopanus.

6.2.2. [lpynumaTth yvyacTue B OOCYKIEHUM M TPUHATUM pemeHuid OOiero
coOpaHus.

6.2.3. BHOCUTB npe/yIoKEHHE O PACCMOTPEHUHU Ha 3acelaHuU OTIENbHBIX BOIPOCOB
B paMKkax kommereHuu OOmiero coOpaHus, €Ciii ero MpeaioXeHne MOIACPKUT HE MEeHee
1/3 mpuCyTCTBYIOMHKX HA 3aceAaHnU YieHOB OOIIero coopaHusl.

6.2.4. Ilpu Hecornacuu c pemieHuemM OOmiero coOpaHus BbIPaKaTh B MHUCbMEHHOU
dbopMe cBOE MOTMBHPOBAHHOE MHEHHE, KOTOPOE IOJDKHO OBITh 3aHECEHO B MPOTOKOJ H
MPHUOOIIEHO K HEMY.

6.3. O61iee coOpaHne HECET OTBETCTBEHHOCTD 3a:

6.3.1. HeBbInosHEHNE WK BHITIOJHEHUE HE B TIOJITHOM 00bEME 3aKPETUICHHBIX 32 HUM
KOMIIETEHIINH.

6.3.2. CoOmofeHne  JEUCTBYIOIIETO  3aKOHOJATEIhCTBA,  JIOKAJIbHBIX  aKTOB
VYupexx1eHusl B X0/1€ IPUHATHUS U BBIIOJIHEHUS PELLICHU.

6.4. Ynenst O6mero codpanusi 00s3aHbl TOCEIIATh €T0 3aCeIaHus.

7. J1eJIoNPON3BOICTBO

7.1.OTBETCTBEHHOCTh 3a JIEJIONPOU3BOJCTBO B JesiTenbHOCTH OO1iero codpaHus
BO3JIaraeTcs Ha ero MnpeaceaTes.

7.2.3acenanus OO1ero coopanust 0pOPMIIIIOTCS MPOTOKOJIOM.

7.3.B npoTtokoie GUKCUpyrTCs:

1) nata IpoBECHUS 3acCeIaHMS;

2) KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBUE) WwieHOB OOIIero coopanus;

3) ®.1.0, nomKHOCTH MPUTIIAIIEHHBIX Y9acTHUKOB OO0IIero coopanmus;,

4) moBecTKa JIHA;

5) X011 00CYK/ICHUS BOIIPOCOB;

6) mpeayioKeHMs, PEKOMEHIAIMM W 3aMevaHus wieHoB OOmero coOpaHus u
MPUTTIAIICHHBIX JTUIL;

7) pemienus OOIIEro coopaHus.

7.4. TIpoTOKOIIBI MOAMUCHIBAOTCS MpeceaareneM u cekperapem OOIero coopanus.

7.5. Hymepanus npoTOKOJIOB BEAETCS OT Haualla KaJIeHIapHOTO To/a.

7.6. OpuruHaibl TPOTOKOJIOB XPaHATCS B apXxuBe YupexxaeHus He meHee 10 rer.

7.7. JlJokyMeHTHI (ZIOKJIaJbl, CIPaBKH, aHAJUTHUECKHUE 3alKCKH, HHPOpMAIUH,
3aKJIFOUEHHUSI, TPOEKTHI, BBIMUCKH), O KOTOPBHIX B TMPOTOKOJIE IPOUZBOJIUTCS 3aIUCh
«JTOKYMEHT TIPUJIATaeTCs», TPYNIUPYIOTCS B OTACIHHOMN ManKe C TEM e CPOKOM XPAHCHHUS,
910 ¥ poTokos Ob1ero coopanusi.



5

8. 3aki0uHTeIbHbIE MOJI0KEHUS
8.1. Hacrosmee [lonoxxenue siBisieTcst TOKaIbHBIM HOPMAaTUBHBIM aKTOM Y UpEKICHUSI.
8.2. Ilonoxxenne mpuHuMaercs [lemarormueckuM COBETOM W yTBEPKAACTCS MPUKA30M
3aBEAYIOLIETO Y UYpPEKICHUEM.
8.3. N3menenwus u momonHeHus, B [lojoxeHne MpUHUMAIOTCS B MOPSIKE, YKa3aHHOM B
11.8.2 Hacrosiero [lomoxenus.
8.4. Cpoxk neiictBus [lonoxxenus He orpanndeH. [lomoskeHne MEHCTBYeT M0 MPUHSATHS
HOBOTO.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaTt 644336974853228904002341178330791503358059491613
Bnageney CkpaBuHa EneHa EBreHneBHa
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